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NYC Summer Youth Employment Program –  

Participant Enrollment Site, Document Upload  

What You Need to Get Started  

In order to use the Participant Enrollment Site, please have the following information.    
• Application ID (7-digit number associated with your participant application)  

• Last 4-digits of your Social Security #   

• Date of Birth   

• Access to the internet  
 

Document Upload  

Enrollment for the SYEP Program will take place online using a secure site.  You will be required to 

upload images of the required documents listed within three (3) days of being selected by the 

lottery.    
  
Getting Started  

Please use the steps provided below to begin your enrollment process.   
  

1. Go to https://documentupload.yepsonline.org  

2. Enter your Application ID, Last 4-digits of your Social Security #, Date of Birth, and the 
Verification Code listed on the screen  

3. Select the “Continue” button  

4. Select the first link under the “Forms” section to complete the Participant Enrollment Survey  

5. Select the second link under the “Forms” section to complete the I9 Form  

6. Select the third link under the “Forms” section to complete the W-4 Form 

7. Select “Upload” to upload a document for the selected category  

8. Select the document type you are providing from the dropdown and select “Next”  

9. Select “Browse”  

10. Select the document you wish to upload and select “Open”  

11. Select “Upload”  

12. Select “Return to List”  

13. Continue to repeat steps 6 through 11 until all documents have been uploaded  
  

Please see the images below for more details.  

 

  
  

https://documentupload.yepsonline.org/
https://documentupload.yepsonline.org/
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Please note:  If you have a document that is more than one page, only the first page of the document needs to be 

uploaded.  Please remember that the acceptable file types are jpg. jpeg. gf. png. and PDF.  The maximum file size is 

approximately 10MB.   


